[image: image1.wmf]6

 

8/25

 

En

d of year labor charging corrections 
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 all requests for corrections must be received by Payroll NLT 8/25.

 

 

GSFC FY2004 YEAR END CLOSE-OUT SCHEDULE

Draft – Subject to change

As of 09/22/2004
*Items highlighted in yellow are either new items or date changes*

	Item
	Date
	Event

	1
	7/22
	Cut-off bankcard order log entry for expiring funds.

	2
	7/30
	Commitment cut-off under non-emergency procedures for all expiring funds.


	3
	8/02
	Roll up of uncommitted expiring funds (direct & institutional).


	4
	8/13
	Deadline for issuance of sub-authorizations to other NASA installations for all expiring funds.


	5
	8/15
	Acceptance of all expiring fund bankcard transactions in the system.


	6
	8/25
	End of year labor charging corrections -- all requests for corrections must be received by Payroll NLT 8/25.

	[image: image3.wmf] 

7
	8/25 to

8/27
	Run cost pool assessment cycles for S&MA, FAB, TEST, PAAC, SWALES, MEDS, TIER 2, IT, FAC, Codes 400 –  600 –  800 –  900 operating accounts.


	8
	8/27
	Last day to submit Release Strategy SRs to Competency Center.

	9
	8/27
	Deadline for submitting request to transfer of all expiring funds between obligating documents.  Note: RA’s must ensure the accuracy of cost and disbursements for all appropriations being canceled 9/30/2004.


	10
	8/30
	Run cost pool assessment cycle for TRAVEL.

	11
	8/31
	Run cost pool assessment cycles for LABOR, RDMS, G&A.

	12
	8/31
	Last day that RFO will accept sub-authorization requests for FY 2004 funds.

	13
	9/01
	Run cost pool assessment cycle for GSFC CORP.

	14
	9/03
	Code 210 forwards the final status of un-liquidated obligations for closing appropriations to Code 155 for all funds that will cancel on 9/30/2004.


	15
	9/07
	Center Year End Activities Update for Resources Community from 10:30 - 11:30 am in Bldg 3 Auditorium.

	16
	9/10
	Cut-off for new reimbursable requests under non-emergency procedures for all funds expiring 9/30/2004 for those documents not requiring synopsis.


	17
	9/15
	Deadline for submitting commitments to the RFO in SAP for ''04 Institutional Funds (51-CTRGA, 51-ITSVCS, 51-FAC)

	18
	9/16
	Deadline for submitting commitments in SAP under emergency procedures for all expiring funds. 


	19
	9/17
	Cost accrual deadline.  RA’s must be at Status 3 for CCR.


	20
	9/17
	Last day to submit travel voucher to ensure payment will be made to travelers before SAP cutoff.

	21
	9/17
	Deadline for receipt of store stock requests (GSFC Form 20-7, WFF Form WI-929, and AMMS) under non-emergency procedures.  Note:  Emergency store stock requests limited to FY04 WBSs on paper forms only.  Submit to Code 239, bldg. 16W, room S060.


	22
	9/17
	Last day to submit cost transfers for Travel.

	23
	9/20 to

9/24
	Run cost pool assessment cycles for S&MA, FAB, TEST, PAAC, SWALES, MEDS, TIER 2, IT, FAC, TRAVEL, Codes 400 –  600 –  800 –  900 operating accounts.

	24
	9/22
	RFO receives all supply transactions from Code 232. (Interface cut-off date).


	25
	9/22
	Last day to submit request to Competency Center for Vendor Master Record.

	26
	9/22
	Last day to submit authorizations through Travel Manager (must be in RFO).

	27
	9/23
	Center Year End Activities Update for Resources Community from 2:00 – 3:00 pm in Bldg 3 Auditorium.

	28
	9/23
	Deadline for processing payments through SAP.


	29
	9/24
	Commitment cut-off for all non-expiring funds. 


	30
	9/24
	Obligation cutoff for funds in SAP (expiring and non-expiring).


	31
	9/25
	Run cost pool assessment cycles for LABOR, RDMS, G&A, GSFC CORP.

	32
	9/26
	Last SAP transactions in SAP.  All users locked out of SAP.

	33
	9/26
	Cut-off bankcard order log entry for non-expiring funds.  


	34
	9/30
	Rollover FY03 Reimbursable dollars.  Deadline for submission of reimbursable worksheet for withdrawal and reissuance of unobligated balances.


	35
	9/30
	Last day for entering documents into Travel Manager.

	36
	10/01 to

10/05
	Travel Manager is closed to ALL users.

	37
	10/06
	Travel Manager 8.2 Open.

	38
	10/18
	SAP Open.


	39
	10/29
	Deadline for obligation of FY 04 Center G&A funds.


Note 1:  Cancelled appropriations as of 2004 are 8090109, 808/90110, 808/90111, 8090112, 808/90112, and 807/90112

For more information go to: http://corefinancial.gsfc.nasa.gov/gsfc/FY04yearend.htm
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