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User Benefits





Provides look up tables (i. e. accounting and organization codes) for quick form completion





Calculates per diem rates automatically based on destination





Allows for quick voucher completion based on authorizations





Provides query travel document status at anytime





Provides user training and Help Desk support

















User Benefits


 


Travel Manager application is easy to use and compliant with the Federal Travel Regulations





Provides up-to-date travel information and status of travel documents





Provides e-mail notification for  quick response to timely travel matters
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Agency Benefits





Standardizes the travel process





Provides electronic routing, e-mail and up-to-date information through an integrated system





Enhances NASA’s ability to process travel documents and management reports





Provides for efficient, consistent, accurate and auditable processing of travel documents





Promotes sharing of information across centers





Improves the efficiency in travel management in an environment of shrinking resources and increasing time constraints
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Travel Manager will enable the NASA community to utilize a Web-based travel management system for travel processing in an integrated, timely and accurate manner.





Quick Fact Sheet
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Key Contacts:


Project Management Team





Pam Fetters 202/358-0867


Team Lead, Headquarters


pfetters@hq.nasa.gov








Gale Fleming 301/286-5132�Project Manager


gaflemin@pop100.gsfc.nasa.gov








Barbara Prather 301/286-0027


Team Lead, GSFC


bprather@pop100.gsfc.nasa.gov
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Go Live Schedule





 Codes B, C, H, J           July


 Codes F, I, L, M, U      August


 Codes A, G, K, R, S     August


 Codes E, P, Q, W, X    September  








Training is scheduled and you will be contacted for reservations in the appropriate class.





Travel Manager Scope





Document Preparation�and Approval





Travel Authorization


Travel Voucher


Local claim voucher
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