INSTRUCTIONS FOR COMPLETING AND SUBMITING 

the

NASA Form NISSU SERVICES APPLICATION for IFMP Citrix Access
To complete and submit your NISSU Services Application, please follow the steps below.  If you have any questions or require assistance in completing the form, please call the GSFC IFMP Help Desk at 301-286-4IFM.

APPLICATION FOR NISSU SERVICES I - User and Employment Information:  

· Block 1 – Supply your Last Name, First Name, and Middle Initial

· Block 2 – Provide your country of citizenship

· Block 3 – If you are not a U.S. Citizen, please enter your status

· Block 4 – Question used to verify your identity if you need your password reset

· Block 5 – Answer to question in block 4

· Block 6 – Provide your Contract Number

· Block 7 - Provide your organizational code (i.e. Code 295)

· Block 8 – Provide your NASA Center badge number

· Block 9 - Provide your mail code (i.e. 295)

· Block 10 – Provide your Building and Room Number

· Block 11 - Provide your complete work number including area code

· Block 12 – Provide your complete work mailing address

· Block 13 - Please use your one NASA email if you are Government

· Block 14 - Sponsoring NASA Center:  This is GSFC regardless if you are located at Wallops, GISS, IV&V, etc

· Block 15 - Action Required:  Check “New Token Request” and Check “Account for NISSU Services”

· Block 16 – Purpose:  Fill in “SecurID Token to access IFMP applications on a MAC”

· Block 17 - Applicant Signature/Date:  Sign and date the form

APPLICATION FOR NISSU SERVICES II – Requestor Organizational Approval:

· Block 18 – Provide supervisor’s E-mail address

· Block 19 – Provide supervisor’s work number including area code

· Block 20 – Provide supervisor’s name and title

· Block 21 – Obtain supervisor’s signature and date

APPLICATION FOR NISSU SERVICES III – Contracting Officer’s Technical Representative:

· Block 22 – Provide COTR’s name and title

· Block 23 – Obtain COTR’s signature and date

APPLICATION FOR NISSU SERVICES IV – Security Administrators Use Only:

· This section is for the Security Administrator’s use only.  Please do not fill anything in

SUBMITTING YOUR APPLICATION FOR NISSU SERVICES:  


Bring the completed form to Building 18, Room 200 to receive your SecurID( Token[image: image1.png]


and activation instructions.  
