GSFC Super Users


Competency Center Super User Telecon Notes

Functional Area:   Travel

Date:  12/05/2003

Call Leader:  Gloria Ayers

Key Points:

· Interface 61

· There will be no changes to the Interface 61 time change.  The schedule remains as follow: 6 a.m., 9a.m., noon, 3 p.m., and 6 p.m.

· Gelco is currently looking into datalink issues and will report any findings.

· Vendor Dups

· When removing duplicate vendors, remove the pms field in vendor master.  The interface will continue to post if this field is not removed from the duplicate vendor.

· Citing Fund Commitments

· Centers are not to cite Funds Reservations, instead they are required to create and cite a Funds Commitment.

· Employee Vendors 

· A file of Employee Vendors needing to be confirmed will be sent out to each center.  In addition, personnel at each center can review the vendors using SAP Tran code FK09.

· Addresses in Vendor Master 

· Ensure that the house number is in the “street” field (e.g., 123 Main Street).  Do not put the house number in the “House #” field.  The flat file does not retrieve the “House #” field or P.O. Box field (located at the bottom of the screen). 

· Fund Commitment line items “completion” indicator 

· There are updates to the procedures for setting the “completion” indicator in the OLQR.  

· Note:  There is an extra step involved for reimbursable funds.

· Housekeeping Items

· Execute payment runs on time.

· No meetings the last two weeks of December.
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