Why are Users Locked Out for Fiscal Year Close and Start-up?  Read On!

Happy New (Fiscal) Year!  As the end of Fiscal Year (FY) 2004 and the start-up of FY2005 are rapidly approaching, there have been some questions as to why users are locked-out of the system from September 27 through October 15.  At the end of each fiscal year, there are business and technical events that must occur in order to close out the accounting records in one year and prepare NASA for accounting transactions in the following year.  In order for these records to be accurate, users will be locked out of the SAP system beginning September 27, and will not be able to access the system again until October 15.  These events can be broken down into three distinctive phases:  stabilization of current year processing, preparation for year-end statements, and technical aspects to make the SAP system ready for use in the new fiscal year.  
Stabilization of current year processing:

To close out the current fiscal year and accurately report NASA's financial position, all financial activity for the year must be reflected in the SAP system before FY2004 is closed.  While not required by the SAP system, NASA’s Office of the Chief Financial Officer (OCFO) designates a period when only Agency level resources can access the system. This time is needed to perform corporate level activities before year-end closing, ensuring that all activity is accurately reflected in the system.  To facilitate these corporate activities, selected center resources may be allowed brief access to the system.  For FY2004, this period occurs between September 27 and September 30.

Preparation of year-end statements:

The OCFO maintains accounting entries for the NASA Agency to bring financial accounting balances from non-SAP systems into SAP, allowing those non-SAP balances to be incorporated in the generation of financial statements.  Throughout September, the OCFO works with each Center's accounting and supply organizations to identify the balances in the non-SAP systems, and validate the required entries that must be logged in SAP.  Though not required by the SAP system, to ensure that these non-SAP generated entries are posted correctly and are not complicated by additional transactions, the OCFO requests exclusive use of the system.  These precautions reduce the risk of new transactions impacting financial statement balances.  From October 1 to October 5, the OCFO will enter these account balances into SAP to provide a consolidated view of the Agency's financial position.  On October 5, accounting transactions for FY2004 will be complete and preparations to open FY2005 may begin.

Technical aspects of year-end closing and opening of FY2005:

On October 6, the Competency Center begins the technical process to "close the books" for FY2004 in preparation for completing the financial statements.  This process looks at each document (i.e. Purchase Requisitions, Purchase Orders) in SAP and determines if that document should be "carried forward" to FY2005 so that it can be used for processing in FY2005.  These “carry forward” decisions are based on Treasury closing rules for SGL accounts.  In addition, any budget authority that is allowed to be carried from one year to the next will be taken into FY2005.  SAP requires that these technical aspects of closing FY2004 and opening FY2005 be completed in a specific order, and does not allow for FY2005 documents to be created until budget authority and carry-forward transactions are opened in FY2005.  Because of this, no activity can occur within SAP and some dependent systems, during this timeframe. The technical processes to perform these activities should occur between October 6 and October 14, and the system is anticipated to be opened to all users on October 15.
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